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VIEC VA THE LE BlfiU QUYET
CUA DAI HOI DONG CO DONG THI/ONG NIEN 2022

Can cu Luat doanh nghiep so 59/2020/QH14 dupe Qudc hoi nude CHXHCN

Viet Nam thong qua ngdy 17/6/2020;
Can cu Dieu le Cong ty Co phdn Tu van Xay dung Dien 4;

Dieu 1. Nhfrng quy djnh chung
-Quy die lam viec cua Dai hpi dong co dong thuang nien su dung cho viec

to chiic Dai hoi dong co dong thuang nien 2022 cua Cong ty Co phan Tu

van xay dung Bien 4.

-Quy che nay quy dinh cu the quyen, nghia vu cua cac ben tham gia Bai

hoi, dieu kien, the thuc tien hanh Bai hoi.

-Co dong va cac ben tham gia co trach nhiem thuc hien theo cac quy dinh

tai Quy che nay.

Dieu 2. Quyen, nghia vu cua Chu tpa dieu hanh Dai hoi

-Bieu hanh Bai hoi la Chu tich Hoi dong quan tri - Chu toa cua Bai hoi co

dong.

-Quyen, Nghia vu ciia Chu tpa Bai hoi:

+ Chu tri Bii hoi co dong thuang nien 2022.
+ Huang dan cac dai bieu va B^i hoi thao luan.

+ Trinh du thao, ket luan nhung van de can thiet de Bai hoi bieu quyet.

+ Tra lai nhiing van de do Bai hoi yeu cau.

+ Lam viec theo nguyen tic tap the tap trung dan chu, tien hanh Bai hoi

dong co dong mot each hap le, co trat tu va phan anh dupe mong muon da

so co dong, dai di&i co dong tham du.
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Dieu 3. Quyen, nghTa vu ciia Ban kiem tra tir each co dong

Ban kiem tra tu each co dong du Dpi hoi dong co dong do Hoi dong quan

tri de cit. Ban kiem tra tu each co dong du Dai hoi nhan giay to co dong den hop;

Phat cac tai lieu va The bieu quyet, Phieu bieu quyet; Bao cao truce Dai hoi ve

ket qua kiem tra tu each co dong du Bai hpi.

Bieu 4. Quyen, nghTa vu cua Ban thu ky

-Ghi chep day du, trung thuc toan bp npi dung dien bien Bai hpi va nhung

van de da dupe cac co dong thong qua hoac con luu y tai Bai hpi.

-Sopn thao Bien ban hop Bai hpi va Nghi quyet ve cac van de da dupe

thong qua tai Bai hpi dong co dong.

-Ho trp CM tpa Bai hpi cong b6 du thao cac van kien, ket luan, Nghi quyet

cua Bai hpi va thong bao cua CM tpa gui den cac co dong khi dupe yeu

cau.

-Tiep nhan phieu dang ky phat bieu cua co dong.

Dieu 5. Quyen, nghTa vu cua Ban kiem phieu

Ban kiem phieu do Hpi dong quan tri de cii va dupe Bai hpi dong co dong

thong qua. Ban kiem phieu co nhiem vu:

-Kiem tra, giam sat viec bieu quyet ciia cac co dong, dai dien co dong.

-To chiic kiem phieu bieu quyet, bau cii.

-Lap Bien ban kiem phieu va cong bo truoc Bai hpi dong co dong.

-Giao lai Bien ban va toan bp phieu ghi nhan bieu quyet, bau cu cho CM

tpa Bai hpi.

Dieu 6. Quyen va nghTa vu cua cac co dong tham du- Dai hpi dong co dong

6.1.Bieu kien tham du:

Co dong la dai dien phap nhan, the nhan hoac dai dien c6 dong, mot nhom

co dong so huu co phan co quyen bieu quyet cua Cong ty vao ngay chot danh

sach co dong (ngay 25/3/2022) dupe quyen tham gia Bai hpi dong co dong

thuung nien.

6.2.Quyen va nghTa vu cua cac co dong du dieu kien tham du Bai hpi:

- Moi co dong, dai dien co dong khi den tham du Bai hpi co dong phai

mang theo giay ta tuy than (CMNB, The can cudc, Hp chieu, Giay liy quyen) va

thu moi tham du npp cho Ban kiem tra tu each co dong va dupe nhan The bieu

quyet, Phieu bieu quyet (ghi ma so co dong) co ghi tong so co phan bang so

lupng co phan co quyen bieu quyet cua co dong.
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-Trong qua trinh dien ra Dai hoi, co dong khi ra ngoai hoi truong phai xin

phep va co sir dong y cua Chu toa va thong bao cho Ban thu ky.

-Ngudi dupe uy quy^n tham du Dai hoi khdng dupe uy quyen cho ngudi

khac tham du Dai hdi.
-Trong thai gian dien ra Dai hoi dong co dong, cac co dong phai tuan thu

theo su hudng dan cua Chu toa, ung xu van minh, lich su, khong gay mat trat tu.

-Cac co dong phai gitt bi mat, ky luat phat ngdn, thuc hien dung che do su

dung va bao quan tai lieu, khong sao chep, ghi am dua cho ngudi ngoai Dai hoi

khi chua dupe Chu toa cho phep.

-Co dong ngudi dai dien theo uy quyen tham du hop Dai hoi phai chap

hanh nghiem chinh Quy che lam viec cua Dai hoi dong co dong. Co dong vi
pham Quy ch6 nay thi tuy theo miic do cu thl Chu toa se xem xet co hinh thuc xu

ly theo dilm b, khoan 7, di6u 146, Luat Doanh nghi^p.

-Co dong den Dai hoi muon co quyen dang ky ngay, sau do co quyen tham

gia va bieu quyet ngay tai Dai hoi, nhung Chu toa khong co trach nhiem dung

Dai hoi de cho ho dang ky va hieu luc ciia cac bieu quyk da ti^n hanh se khong

bi anh hudng.

Dieu 7. Tien hanh Dai hoi

Cuoc hop Dai hoi dong co dong duac tien h^nh khi co so co dong d\r hop

dai dien it nhat 51% tong so co phan co quyen bieu quyet theo danh sach co dong

chot ngay 25/3/2022.
Dieu 8. Phat bieu y kien trong Dai hoi

Co dong hoac dai dien uy quyen den tham du Dai hoi khi muon phat bieu y

kien phai dang ky npi dung phat bieu (thong qua thu ky dai hoi bang phieu dang
ky npi dung phat bieu) va duac su chap thuan cua Chu toa Dai hoi. Co dong phat

bieu can ngan gpn va tap trung vao dung nhung npi dung trong tam can trao doi,

phu hap vai npi dung chuang trinh nghi su cua Dai hoi da dupe thong qua.

Dieu 9. The le bieu quyet

Sau khi cac c6 dong hoan tat thu tuc dang ky tham du Dai hoi, Ban to ch^ic se giii

cho cac co dong The bieu quyet va Phieu bieu quyet.

1. The biiu quyit:

- Dae diem: The bieu quyet mau xanh, dupe dong dau treo cua Cong ty Co

phan Tu van xay dung Dien 4, tren the ghi thong tin cua co dong gom: Ho va

ten co dong, ma co dong va tong so co phan sd hiru va dai dien.
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-Muc dich: The bieu quyet dung de bieu quyet nhung noi dung thong qua ngay

tai Dai hoi theo hinh thiic gia the bieu quyet, bao gom:

+ Thong qua Ban Thu ky va Ban kiem phieu tai Dai hoi.

+ Thong qua chuong trinh D^i hoi.

+ Thong qua Quy che lam viec, bieu quyet cua Dai hoi.

+ Thong qua Nghi quyet va Bien ban Dai hoi.

+ Mot so noi dung khac theo yeu cau cua Chii toa.

Cach su dung: co dong thuc hien viec gia the bieu quyet de bieu quyet "tan

thanh" hoac "khong tan thanh" hoac "khong co y kien" vai nhilng noi dung

bieu quyet khi Ban to chuc hoac Chu tpa Deii hoi yeu cau bieu quyet. Ket qua

kiem phieu se dupe Ban to chuc hope Chu toa Dai hoi cong bo ngay sau khi

bieu quyet tung noi dung.

2. Phieu bilu quyet:

-Dae diem: Phieu bieu quyet mau trang, duac dong dau treo cua Cong ty Co

phan Tu van xay dung Dien 4, tren phieu co ghi ro ho va ten co dong, ma c6

dong, so luong co phan so huu, so luang co phan nhan uy quyen, tong s6

luong co phan dai dien.

-Muc dich: Phieu bieu quyet dung de bieu quyet nhung van de thuoc tham

quyen quyet dinh cua Dai hoi dong co dong.

-Cach su dung: Tren phieu bieu quyet, Ban t6 chuc da in day du cac noi dung

can bieu quyet. Tuang ung vai nhung noi dung can bieu quyet co 3 phuang

an can bi^u quy^t la "Tan thanh", "Khong tan thanh" hoac "Khong co y

kien". Co dong bieu quyet bang each lira chon mot trong cac phuang an cho

tung noi dung bieu quy^t va nop the cho Ban kiem phieu.

-Phieu bieu quyet la khong hop le trong cac truang hop sau:

+ Phieu khong theo mau do Ban to chuc Dai hoi phat hanh.

+ Co dong nop phieu bieu quyet khong co chll ky.

+ Phieu bieu quyet rach nat hoac co viet them bat ky ky hieu nao khac.

+ Phieu bieu quyet bi tiy, xoa, bi sua chOa.

+ Phieu bieu quyet co dau (x) danh vao 2 6 hoac ca 3 6 bieu quyet.

-Dieu kien thong qua cac van de bieu quySt: cac noi dung bieu quyet duac
thong qua khi dat ty le bi^u quySt toi thilu quy dinh tai Dilu le Cong ty.

Ban kiem phieu tien hanh thu phieu bieu quyet, kiem phieu, l^p bien ban

kiem phieu va bao cao ket qua kiem phieu ngay tai Dai hoi.



Quy che lam vi^e cua Bgi h0i dong co dong thuong nien 20225/5

Vu Thanh Danh

TM. HQI DONG QUAN TRI
N<ri nhfin:CHU T1CH
-DHDCD thuong ni6n 2022;
-Luu: HDQT

Dieu 10. Dieu khoan thi hanh

Tren day la Quy che lam viec va The le bieu quyet cua Dai hoi dong co
dong thuong nien 2022 cua Cong ty C6 ph^n Tu van xay dung Dien 4 vdd 10

dieu. Quy che nay co hif u luc ngay sau khi duac D^i hpi dong co dong Cong ty
bieu quyet thong qua.

Kinh trinh Dai hoi dong co dong thong qua./.


